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Payroll Due To / Due From
using the GD20

* In conjunction with the Trial Balance, this report
enables agencies to determine any outstanding payroll
due to / due from amounts for closed pay periods June
24,2001 thru May 25, 2002 that MUST be cleared.

* This reporting tool shows line items that can be ‘drilled
down’ to view details of that item, making it easier for
Agencies to research any outstanding payroll due to /
due from balance(s) reflected on the Trial Balance.
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Payroll Due To / Due From
using the GD20

It’s important to note that you need to run the
Payroll Due To / Due From using the Trial Balance
before running the Payroll Due To / Due From
using the GD20.

To run this report, you will need the role of Agency
FI Display All.
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Payroll Due To / Due From
using the GD20

» The screen shots that follow provide step by step
instructions on how to generate the Payroll Due To /
Due From using the GD20.

» The follow-on functions such as downloading to
desktop applications like excel, pivot table, or access
can be found in the generating report handbook located
on the AASIS website at:
http://aasis.state.ar.us/Training/Courses/Special_Topics
htm

AASIS Support Center
May, 2002
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SAP Easy Access
BE | 862 | va

b 1 office
[ (1 Logistics
< 3 Accounting
<2 {3 Financial Accounting
[ (1 General Ledger
I [ Accounts Recelvable
[» [ Accounts Payable
D [ Banks
D [ Fired Assats
D [ consolidation
= {3 Special Purpose Ledger
b (3 Planning
= 3 Actual posting
b (3 Local documents
b (3 Global documents
£ GD20 - Document search
) GD13 - Displaylotals
b (3 Actual close
> (1 Periodic processing
> (1 Information system

1. Follow the menu path:
Accounting > Financial
Accounting > Special Purpose
Ledger > Actual posting >
GD20-Document search and
double click. Or enter GD20
in the Transaction code box
and press enter.

| SAPLEMTR_NAVIGATION 2| sapap0d | INS
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Select Line ltem: Selection Ledger 21

4. Click on ‘Get variant'.
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5. Delete name in the
‘Created by’ field.
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Short description

ADE SELECT EBD ACCT BY APPRO

DTOF Analysis by TP Fund

basic data

7. Double click

on /DTDF ANALYSIS'.

Payroll Posting Reporting - PYREPT
Payroll DTDF using the GD20
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Select Line Me

s<e==— 9 Click to execute.
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8. Enter the Trading Partner Fund
(Agency’s fund). The fund used in
| this example is FEE0131.

Y
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Display of selected line Hems
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See Display of
selected line items.
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10. If more detail is
needed, double click :
on any line item to

drill-down and view
more information.
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Basic kst
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Burnenation livels .
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List Edit

Heae SHE 8Dhon BE eE

Display 13 Click iment
&E-E on Choose. (&

05/24/2002 Posting document

114101

See the FI posting document.

Run O0000ABAT3 e )

Document 0800067324 / Fosting curr usp
Ret.doc LRKPROBE14 Doc type VB

Run type PP Fosting date |7 11312081
Doc.type GiL acc. doc. Doc. date dsusuunm

Be i See the account assignment.

M |5 [BA |Tx|Line|PTyp|Account no. w. text co auy EEE Debit amnt
Vi 0508 G/L'|50100081000 00 Regular Salaries |[CCtr 348431 PSPET™ 7,759.68
] 0500 G/L'|5610005000 03 FICA & Medic Exp [CCtr 348431 PSPET™ 578.31
0508 G/L'|5610006000 03 Ben Ins Exp HAL  [CCtr 340431 PSPET™ 1,343.63

0508 & G/L'%|21158081080 Sal Accrued AP
“‘ustmg document 0000007324 9,682.53

| 12. If you have the role of Agency HR-FI Posting Specialist,
you can view the related Human Resource data by clicking
. in the box(es) to the left of the line(s).
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2 [E @ D e
See the HR data related
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to the document line item(s)

BAYEE RS

selected.
Start/FP  |End/FF Pers_no. |Name of employee or applicant Cost ct|Account no. w. text Wage
D6/24/2001 |87 /07 /2001 340431 5010001000 B0 Regular ™| 1211)1
06/24/2001|07/07/2001 348431 (5010001000 00 Regular %{1200|1
D6/24/2001 |B7/07/2001 340431 |HE10001000 B0 Regular | 1114|1
06/24/2001 |87 /07 /2001 349431 5010001000 B0 Regular %] 1252|1
D6/24/2001 |B7/07/2001 340431 5010001000 B0 Regular %|1280|1
D6/24/2001 |87 /07 /2001 340431 50106001000 B0 Regular ™) /B45|/
0B/24¢2001 |07/07/2001 349431 5010001000 00 Regular *|1200|1
D6/24/2001 |87 /07 /2001 340431 5010001000 B0 Regular ™| 12561|1
0B/24¢2001 |07/07/2001 349431 5010001000 00 Regular *|1250|1
06/24/2001 |07/07/2001 340431 5010001000 00 Regular ™| /845|/
D6/24/2001 |87 /07 /2001 349431 5010001000 B0 Regular *|1200|1
D6/24/2001 |B7/07/2001 340431 |HE10001000 B0 Regular |1211)1
06/24/2001 |87 /07 /2001 349431 5010001000 B0 Regular *|1200|1
D6/24/2001 |B7/07/2001 340431 510001000 B0 Regular % 11141
D6/24/2001 |87 /07 /2001 340431 5010001000 B0 Regular | 1211)1
0B/24¢2001 |07/07/2001 349431 15010001000 00 Regular *|1200|1
.
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Payroll Due To / Due From
using the GD20

To clear outstanding Due To/Due From amounts for closed
periods, follow the procedures below:

» Align Agency Funds using the Cash Operating Transfer
Form and process internally. For Service Bureau
Agencies, complete and submit the Cash Operating

The Cash Operating Transfer form is located on the
AASIS website at

http://aasis.state.ar.us/msofficedocs/FIpayrollprocess2.doc

16
AASIS Support Center
May, 2002

Transfer form for Service Bureau Agencies for processing.
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Payroll Due To / Due From
using the GD20

To clear outstanding Due To/Due From amounts for
closed periods, follow the procedures below

(continued):

» Complete the Payroll Fund Transfer form located on
the AASIS website at
http://aasis.state.ar.us/msofficedocs/FormsInstructions/
Request for Payroll Funds Transfer.doc

» Send the Payroll Fund Transfer form to Catherine
Hickerson in the Office of Accounting. You may call
Catherine at 682-5402 or email her at
catherine.hickerson@dfa.state.ar.us. 17
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